1. O0mme nmoj1oKeHUA

1.1. Hacrosimee Ilonoxkenue 00pabOTKe NEPCOHATBHBIX JTAHHBIX PaOOTHUKOB
(manmee — Ilonoxenne) MBOY COIIl c.HoBoe Jlemkuno pa3paboTaHo B
cooTBeTCTBUM ¢ TpynoBbiM KojekcoM Poccuiickoin @enepanun, KoHcTuTynuei
Poccuiickon ®enepanuu, ['paxmanckum koaexkcom Poccuiickonn ®depepanun,
®enepanbHbIM 3aKk0HOM «O0 nHbOpManuy, HHHOPMAITMOHHBIX TEXHOJOTHIX U O
3amute wHGopMammumn», DenepabHbIM 3aKOHOM «O MEePCOHAIBHBIX JaHHBIXY,
[IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka MBOY COII c.Hosoe
JleMKHHO.

1.2. llenp pa3paGorku IlomokeHuss — omnpeneiaeHue Mopsaka 00paboTKU
MEPCOHANBHBIX  JaHHbIX padotHukoB MBOY COII c.Hosoe J[lemkuHo;
o0OecrieyeHre 3alUThl MpaB U CBOOOA pabOTHUKOB MHpu 00pabOTKEe uX
MEPCOHAJIBHBIX JIAHHBIX, & TAK)KE YCTAHOBIIEHHE OTBETCTBEHHOCTU JOJIKHOCTHBIX
JUL, UMEIOLIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM pa0OTHUKOB, 3a HEBBINOJIHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOMIKMX 00padOTKY M 3aIUTY NEPCOHAIBHBIX JaHHBIX.

1.3. ITopsinok BBOAA B JieicTBUE U M3MEHEHUs [lonoxenus.

- Hacrtosimee I[lonokeHne BCTymaeT B CHIIy C MOMEHTA €ro yTBEPKIACHUS
mupekropom MBOY  COIIl c.HoBoe JlemknHO M JedcTBYeT O€CCpOYHO, 10
3aMeHbI ero HOBbIM [lonokeHneM.

- Bce usmenenus B 11ooxeHne BHOCITCS IIPUKA30M.

- Bce paOOTHUKM JTOJDKHBI OBITh 03HAKOMJICHBI ¢ HAacTOSIIMM [1oJI0KeHHeM 10T
POCIIHCE.

1.4. Pexxum koHGUICHIIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIydasiX
UX 00e3IMYMBaHUS W MO UCTEUEHUM 75 JI€T CpOKa UX XpaHEHUs, WU
MPOJJIEBAETCA HA OCHOBAHWHU 3aKJIIOYeHHUs dKkcnepTHoM komuccuu MbOY COI
c.HoBoe JleMkuHO, eciii HTHOE HE ONPEAETIEHO 3aKOHOM.

I1I. OcHOBHbBIE OHATHS U COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHHKOB

2.1. Jna ueneit Hactosiiero ITomoxkeHus: UCMOIB3YIOTCS CIEAYIOIIUE OCHOBHBIC
MTOHSTHS:

— nepcoHanbHvle OaHHble pabomHuka — o0as UHGOpPMAIKs, OTHOCAIIASACA K
OTpENEICHHOMY WJIM ONpEeNeNsieMOMYy Ha OCHOBaHMM TakoW WHQpOpMaIuu
pabOTHUKY, B TOM YHUCJE ero (paMujus, UMs, OTYECTBO, TOJl, MECAII, 1aTa U MECTO
POXKIIEHUs, aApec, CeMEeHHOe, COIUAIbHOE, HUMYIIECTBEHHOE IOJIOKEHUE,
oOpa3zoBanue, mnpodeccus, AOXOnbl, Apyras uHPoOpMaIusi, HeoOXoauMas
paboToAATEIO B CBSA3H C TPYIOBBIMU OTHOIICHUSMU;

— 0bpabomka nepcoHalbHbIX OAHHLIX — COOp, CHCTEMaTH3allvs, HaKOILICHUE,
XpaHEHHE, YTOYHCHHE (oOHOBIICHME, U3MCHCHHE), UCIIOJIb30BaHUE,
pacnpocTpaneHue (B TOM 4HCIIE Iepenaya), oOe3IMYMBaHHE, OJIOKHPOBAHUE,
YHUYTOXKCHUE TIEPCOHATBHBIX JaHHBIX PAaOOTHHUKOB,

= KOH@MaeHleuaﬂbHOCWZb nepcoHalbHblX OaHHbIX — 00s13aTeNnbLHOE JJIA
CO6JIIOI[CHI/I$I HAa3HAYCHHOI'0 OTBCTCTBCHHOTO JiKMIA, IIOJYUYUMBHICTO HAOCTYII K
INCPCOHAJIIBHBIM  JTaAHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie HC JAOITyCKAaTb nux



pacnpocTpaHeHus 0e3 coriacusi pabOTHHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

— pacnpocmpanenue NnepcoHanIbHblX OAHHbIX — JIEUCTBUS, HAIpPAaBICHHBIE Ha
nepeaady IEepCOHANbHBIX JIaHHBIX PAOOTHHUKOB OIPEACIIEHHOMY KpYry JIMII
(mepenaya MEpCOHAJIBHBIX JAHHBIX) WM HAa O3HAKOMJIEHHWE C IMEPCOHAIBHBIMU
JaHHBIMH HEOTPAHWYEHHOTO Kpyra JHuIl, B TOM 4YHCJIE€ OOHapoJOBaHHE
INEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB B CPEACTBAX MAacCOBOM HHQOpMaIUH,
pa3MenieHue B HMH(OPMALMOHHO-TEIEKOMMYHUKALMOHHBIX  CETAX  WJIHU
IPEJOCTABIECHUE JIOCTyNa K IMEPCOHAIbHBIM JAHHBIM PAa0OTHUKOB KAaKUM-IHOO
MUHBIM CIIOCOOOM;

— UCNOJIb306aHUE nepCcoralbHblX OAHHbIX — I[GﬁCTBHH (OHepaHI/II/I) C
IMCPCOHAJIbHBIMH JaHHBIMH, COBCPIIACMBIC TOJIZKHOCTHBIM JIMIIOM OpFaHI/I3aHI/II/I B
OCAX IMPUHATHA pGIIIeHI/Iﬁ HNJIKM COBCPHICHUSA HHBIX I[GﬁCTBI/Iﬁ, IMOPOKIAOIITUX
IOPpUIANYCCKHUC IIOCIACACTBHUA B OTHOIICHHUH pa6OTHI/IKOB 00 HMHBIM O6p8,30M
3aTparuBaromux MX IpaBa U CBO6OI[I>I HJIN IIpaBa U CBO60,ZII>I APYIux JIAI;

— OJI0KUpOoBaHue NepcoHAIbHLIX OAHHLIX — BPEMEHHOE TMpEeKpallleHue coopa,
CUCTEMaTHU3allNH, HAKOTJICHUS, UCTIOIb30BaHUS, PACIIPOCTPAHEHUS TTEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCJIE UX MEepeayH;

— YHUYMOJICEHUE NEPCOHANTIbHbIX OAHHbIX — I[CﬁCTBHﬂ, B PE3YJbTATC KOTOPBIX
HEBO3MOXKHO BOCCTAaHOBHUTD COJACPIKAHHUC IICPCOHATIBHBIX JaHHBIX B
HH(l)OpMaHHOHHOﬁ CUCTCMC TINCPCOHAIBHBIX JaHHBIX pa60THI/IKOB Hin B
PE3YIILTATC KOTOPBIX YHHYTOXKAIOTCA MATCPHAJIBHBIC HOCUTCIIN IICPCOHAJIBHBIX
JaHHBIX pa60THI/IKOB;

— obe3nuyueanue NnepCcoHAIbHbIX OAHHbIX — JIEUCTBUSA, B pe3yjbTaTre KOTOPBIX
HEBO3MOXKHO OIPENEIUTh MPUHAIIEKHOCT MIEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHHUKY;

— 00wWedocmynHvle NepCcoOHANbHble OaHHble — TIEPCOHANbHBIE TaHHBIC, TOCTYI
HEOTPAHWYCHHOTO Kpyra JIUI K KOTOPBIM MPEIOCTABICH C COTJIacus paOOTHHKA
WM HAa KOTOpbIE B COOTBETCTBUM ¢ (emepadbHBIMM 3aKOHAMH HE
pacrpocTpaHsieTcst TpeOoBaHue COOJIOICHUSI KOHPUACHIIUATBHOCTH .

— OOKYMEHMUpoB8anHas uHgopmayusi — 3apUKCUPOBAHHAS HA MaTepUaJIbHOM
HOCUTENIE  MyTeM  JOKYMEHTHpPOBaHUSI  MH(OpMamusi ¢  PEKBU3UTAMH,
MO3BOJISIIOIIMUMH  ONIPEACNIUTh TaKyl0 HWHOOpMalMIO WIM €€ MaTepuaIbHbIN
HOCHUTENb.

2.2. B coctaB mnepcoHanbHBIX AaHHBIX paboTHHkoB MBOY COIIl c.HoBoe
JIEeMKMHO BXOJAT JOKYMEHTBI, COJAEpXalue HHPOPMALKI0 O MaCIOPTHBIX
JaHHBIX, OOpa30BaHMHU, OTHOIIEHHWH K BOMHCKOM OOS3aHHOCTH, CEMEHHOM
MOJIO)KEHUH, MECTE KUTEJIbCTBA, COCTOSIHUM 3J0POBBS, a TAKKE O MPEIbIIYIINX
MecCTax uX paboThI.

2.3. Komruiekc JOKyMEHTOB, COTPOBOXKIAIOIIHM Mporiecc 0hopMIIEHUS TPYIOBBIX
OTHOIIECHUH pabOTHUKA P €T0 IPUEME, IIEPEBOIC ¥ YBOJIbHEHUH.

2.3.1. Uudopmarus, npeacrapisieMas pabOTHUKOM MPH MOCTYIUICHUH Ha padoTy,
J0JDKHA UMETh IOKyMEHTaIbHyio GopMy. [Ipu 3akitoueHnn TpyJa0BOTO I0TOBOpa



B COOTBETCTBUM cO CT. 65 TpymoBoro kojnekca Poccuiickoii denepaiuu nuIo,
MOCTYyTA0IIIee Ha paboTy, NPeabIBIsSET pad0OTOATENIO:

— [IacCropT Ujin WHOM JAOKYMCHT, YI[OCTOBCpHIOH_II/Iﬁ JIUYHOCTbD,

— TPYAOBYIO KHIXKKY, 3a HCKJIIOYEHHMEM CIIy4aeB, KOIJa TPYAOBOW JIOrOBOP
3aKJIIOYAeTCsl BIEPBbIE WM PAaOOTHHUK TMOCTymaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTEJIBCTBA, TUOO TPYAOBas KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C
€€ yTpaToi WM 10 IPYTruM MPUYHHAM;

— CTPaxXoOBOC CBUACTCIbLCTBO I'OCYIAPCTBCHHOI'O IICHCUOHHOT'O CTPAXOBAHUA

— TOKYMEHTBI BOMHCKOTO Yy4eTa — JIJI1 BOCHHOOOS3aHHBIX W JIMII, TIOJJICHKAIIIX
BOMHCKOMY YYETY;

— IOKyMEHT 00 00pa3oBaHMH, O KBATM(DHUKAIMN HIM HAIWYUU CHECIHUATBHBIX
3HAHUI — IPH NOCTYIUIEHUU HA padoTy, TPEOYIONIYIO CIIEHHATBHBIX 3HAHUU WIH
CIIELIMAJIBHON ITOArOTOBKH;

— cBHUIETENIbCTBO O npucBoeHuu MHH (mpu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnenuun padbornuka B MBOY COIIl c.Hooe JlemkuHo
3anonHsercs yHupuuupoBaHHas popma T-2 «JluuHas kapTouka paOOTHHKA», B
KOTOPOM OTpa)katoTcsl CJEAYIOIIME aHKeTHble M Ouorpaduyueckue HgaHHBIE
paboTHUKA:

—obmue cBeaeHus (D.M.O. paboTHHKa, AaTa POXKICHUS, MECTO POXKICHUSA,
IrpaXIaHCTBO, 00pa3oBaHMe, Ipodeccusi, CTaxk pabdOThl, COCTOSHHE B Opake,
MacIOPTHHIE TaHHBIC);

— CBEJICHUS O BOMHCKOM YYETE;
— JaHHBIE O MpUeMe Ha paboTy;

B nanpHenmeM B TMYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHHUS O MEPEBOJIax Ha APYTyIo paldoTy;

— CBEJICHUS 00 aTTECTalluH;

— CBEJICHUS O MOBBIIIEHUU KBAIU(PUKALINY;

— CBEJICHHUS 0 MPO(PECCUOHANTBHOMN MEPEnoIrOTOBKE;

— CBEJICHHUS 0 Harpajax (MOOMIPEHUsX ), IOYETHBIX 3BaHUSX;
— CBeJIeHUS 00 OTITyCKax;

— CBEJICHUS O COLMAIbHBIX FapaHTHSIX;

— CBEJICHHUS O MECTE )KUTEIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. B MBOY COI c.HoBoe JleMKHHO CO3MAIOTCS W XPAHATCS CIACAYIOIINE
IpyNIbl JOKYMEHTOB, COJEp)Kalllie JNaHHbIE O Pa0OTHUKAX B CAMHUIHOM WIIH
CBOJIHOM BHJIC:

2.3.3.1. JIOKyMEHTBI, COJEpKalllie TNEePCOHANbHbIE JaHHbIE pPaOOTHUKOB
(KOMIUIEKCHI JTOKYMEHTOB, COIPOBOXKIAOIIKE Mpolecc 0(hOpMIICHHS TPYIOBBIX
OTHOUIEHUWH TIpU TNpueMe Ha padoTy, MEpPeBOAE, YBOJbHEHUH; KOMILIEKC
MaTEpUaJIOB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEJICHUIO COOECEI0OBAHUM C
KaHIWJATOM Ha JOJDKHOCTh; IOJUIMHHUKA W KONHMM IPUKA30B MO JHMYHOMY



COCTaBy; JIMYHBIC Jela W TPYIOBbIE KHWKKH PAOOTHHUKOB; JENa, COJEpIKAIINe
OCHOBaHHMs K MpUKA3y O JMYHOMY COCTaBy; JI€Jla, COJEpIKAlIMe MaTepualbl
aTTeCTallu PabOTHHUKOB; CIIy’)KEOHBIX  pacclieIOBaHu; CIIPaBOYHO-
UHGOPMAIIMOHHBIA OaHK JaHHBIX [0 MepCcoHalNy (KapTOTEKH, KYpHAIbl);
NOJJINHHUKA U KONHHM OTYETHBIX, AHAIMTUYECKUX M CIPABOYHBIX MaTEPHUAJIOB,
nepegaBaembix pykoBoactsy MBOY COIIl c.HoBoe Jl[eMKMHO; KOIIMUA OTYETOB,
HaIIPaBIIIEMBIX B FOCYJaPCTBEHHBIE OpPraHbl CTATUCTUKH, HAJIOTOBbIE MHCIICKIINH,
BBIIIECTOSAIIME OPTaHbl YIPABICHUS U IPYTUE YUPEKICHHUS ).

2.3.3.2. JIokyMeHTalusl MO0 OpraHu3aiuu paboThl CTPYKTYPHBIX MOJApa3/IeIeHUMN
(MOJIOKEHUSI O CTPYKTYPHBIX TOAPA3ACICHUSIX, JODKHOCTHBIE MHCTPYKIUU
pabOTHUKOB, MPHUKA3bl, pacHopsKEHUs, ykaszaHus pykoBojactea MBOY COII
c.HoBoe J[leMKHHO); JOKYMEHTHl 1O IUJIAHUPOBAHWIO, YYETy, aHalIu3y H
OTYETHOCTH B 4acTh padotsl ¢ nepcoHaioM MbOY COIII c.Hosoe JlemkuHoO.

III. Coop, 06padoTKa U 321NMTA NEPCOHATbHBIX JAHHBIX
3.1. Ilopsaok moy4YeHns NEPCOHABHBIX JAHHBIX.
3.1.1. Bce nepconanshbie ganubie padbotauka MbOY COIII c.HoBoe JleMkuHO

cledAyeT MoJydaTh y HEro camoro. Ecim mepcoHallbHBIC JIaHHBICE paOOTHUKA
BO3MOYKHO IIOJIYYHUTh TOJBKO y TPEThEU CTOPOHBI, TO PAOOTHHK JOJIKEH OBITH
yYBEIIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJY4YEHO MHUChbMEHHOE
cornacue. JoJmKHOCTHOE JUI0 paboTodaTensl JAOJKHO COOOUIUTh PAaOOTHUKY O
[EJX, TMPEANoaraéMbplX HCTOYHUKAX M CIIOC00axX TOMYyYEHHUS IEepCOHATBHBIX
JTAHHBIX, a TAKKE O XapaKTepe MOJJISKAIMNX IMOTYyIYESHUIO TTePCOHATBHBIX TaHHBIX
Y TIOCJICJICTBHSIX OTKa3a paOOTHHKA JIaTh MMCHbMEHHOE COTJIACHE HAa WX MOJTyUYeHHE.

3.1.2. PabGoronarens HEe MMEET IpaBa IMOJIydyaTb U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHble pPaOOTHMKAa O €ro pacoBOM, HAIMOHAIBHOW MPUHAIIICKHOCTH,
MOJIUTUYECKUX B3IJISAAaX, PEIUTHO3HBIX WM  (PUIOCO(CKUX  yOeKIEHUsX,
COCTOSIHUM 3[0pPOBBbSI, HWHTUMHOW >KM3HH. B ciydasx, HENOCpPEACTBEHHO
CBSI3aHHBIX C BOIIPOCAMHU TPYJIOBBIX OTHOILIECHHWM, B COOTBETCTBUHM CO CT. 24
Koncturynuu Poccuiickoii ®enepanuum  paboroaaresib BOpaBE MOJIy4YaThb U
00pabaThIBaTh TAHHBIE O YACTHOW YKU3HHU PAOOTHHUKA TOJBKO C €ro MUCHMEHHOTO
COTJIACHs.

O6paboTka YyKa3aHHBIX TMEPCOHAIBHBIX JaHHBIX PaOOTHUKOB paboTomaTesieM
BO3MOKHA TOJIBKO € UX coriacus JIM0o 0e3 UX COorjacus B CAEAYIOIINX CIydasx:

— IICPCOHAJILHBIC JAHHBIC ABJIAIOTCA O6H_ICI[OCTYHHI>IMI/I;

— IIepCOHAIBHBIC JaHHBIE OTHOCSATCS K COCTOSHUIO 3JI0POBBS paOOTHHUKA U HX
00paboTka HEOOXO0aMMa JIJIS 3aIUThI €0 JKU3HH, 3JI0POBbS MJIM WHBIX KH3HCHHO
BOXHBIX HHTEPECOB JHOO JKU3HM, 3J0POBbS MM HMHBIX >XH3HEHHO Ba)KHBIX
WHTEPECOB IPYTUX JIUII U TIOJIYYCHHE COTJIACHS paOOTHHKA HEBO3MOKHO;

— 1o TpeOOBaHUIO TOJTHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B CIydasx,
MPETYCMOTPEHHBIX (heZIepATbHBIM 3aKOHOM.

3.1.3. PaGoronarenp BrpaBe oOpadaThiBaTh MEPCOHANIbHBIE JTaHHbIE PAOOTHUKOB
TOJIKO C UX TUCHbMEHHOT'O COTJIACHS.



3.1.4. TlucemenHoe coriiacue pabOTHHKA Ha OOpPabOTKY CBOMUX MEPCOHAIBHBIX
JTAHHBIX JOJHKHO BKJIFOYATh B CEOS:

—(1)aMI/IJ'II/II-O, UM, OTUYCCTBO, aIapccC CY6'I>€KTa IICPCOHAJIBHBIX AAdHHBIX, HOMCP
OCHOBHOI'O JOKYMCHTA4, YAOCTOBCPAIOLICTO €TI0 JIMYHOCTHL, CBCIACHHUA O [OaTc
BbIAAa491 YKA3aHHOT'O JJOKYMCHTA U BBIJIABIICM €T'0 OPraHC,

— HauMeHoBaHue ((haMuIIMIo, UMs, OTYECTBO) U aJpec OlepaTopa, MOIyqarollero
corjacue cyObeKTa MepCcoHAbHBIX IaHHBIX;

— 11eJ1b 00pa0OTKH MEPCOHAIBHBIX JAHHBIX;

— MepevYeHb MEePCOHATbHBIX JAHHBIX, Ha 00pPabOTKY KOTOPBIX MAETCsl COrJiacue
CyOBeKTa MepCOHANbHBIX JAHHBIX;

— MepevYeHb JEHCTBUI C MEPCOHATBHBIMUA JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcs corjacue, oOIee OMHMCAHWE HCIOJIB3YEMBIX OIEPaTOPOM CIIOCOOOB
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

— CPOK, B T€YEHHE KOTOPOTO JACHCTBYET COrjiacue, a TakKe MOPsI0K €ro OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CACAYIONIUX CIydasx:

1) o6paboTka nepcoHaIbHBIX TaHHBIX OCYLIECTBISIETCS HA OCHOBaHUU TpyaoBOro
Kojiekca P® wunu uHOro (enepanbHOro 3aKOHA, YCTAHABJIMBAIOIIETO €€ IIEib,
YCIIOBUSI TIONyYEHUSI TIEPCOHAIBHBIX AAHHBIX U KPYT CYOBEKTOB, MEPCOHAIBHBIC
JaHHbIE KOTOPBIX MOJJEXKAT 00pabOTKe, a TaKKEe OMPEEISIONIET0 MOJIHOMOYUS
paboronarerns;

2) o0paboTka NEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IEISAX MCIOJHEHUS
TPYZOBOTO JJOTOBOPA;

3) 0OpaboTka MepCcOHATBHBIX JAHHBIX OCYIIECTBIISIETCS JJIsi CTATUCTUYECKUX HIIU
WHBIX HAy4HBIX I1eJied TMpU  YCJIOBUU  0OS3aTEIBHOTO  00E3TMYMBAHUS
MEPCOHANBHBIX TaHHBIX;

4) 006paboTKa EPCOHAIBHBIX JIAHHBIX HEOOXO0IUMa IS 3aIUThI )KU3HU, 3J0POBbS
WM WHBIX JKH3HEHHO BaXKHBIX HMHTEPECOB PAOOTHHWKA, €CIH IOJYYCHHE €ro
COTJIacusl HEBO3MOYKHO.

3.2. Ilopsamok 006pabOTKH, Mepeaay U XpaHSHHS IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabornuk MBOY COIII c.HoBoe JleMKHHO MpenoCTaBIsieT AOCTOBEPHBIC
ceenenuss o cebe. MBOY COIII c.HoBoe JleMKuHO TpOBEpsIET AOCTOBEPHOCTH
CBEIICHM, CBEpsAs JAHHbBIE, MPEIOCTABIECHHBIE PAaOOTHUKOM, C MUMEIOIIMMHUCS Y
paboTHHKA TOKYMEHTaMHU.

3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B mensx obecnieyeHus: npas u
cB00OI UenmoBeka u rpakaanuaa gupekrop MbOY COIII c.Hosoe JlemkuHO

(Paboronarenb) U ero mpeAcTaBUTENH NpU 00pabOTKE MEPCOHATBHBIX JTAHHBIX
pabOTHUKA TOHKHBI COOJII0IaTh CIICYIONIUE O0IHe TPEOOBaAHNS:

3.2.2.1. OOpaboTka TMEPCOHATBHBIX JIAHHBIX  MOXKET  OCYIIECTBIATHCS
UCKITIOUMTEILHO B IEIIX OOCCIEYCHUS COOJIIOJCHHWS 3aKOHOB M HHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB, COJEHCTBHS PAOOTHHKAM B TPYIAOYCTPOWCTBE,
0o0y4eHUH W TPOJBIKEHUHU IO CiIy)K0e, oOecredeHus JUYHON O€30MacHOCTH



pabOTHUKOB, KOHTPOJII KOJMYECTBA M KAdyeCTBAa BBIMOJHAEMON paldOThl U
o0ecrniedyeHnss COXpaHHOCTH UMYILIECTBA.

3.22.2. Ilpu omnpeneneHnn o0bemMa U COJEpKaHUA, OOpadaThIBAEMbIX
MEPCOHAJIBHBIX  JaHHbIX  PaboTojmaTens  JOJDKEH  PYKOBOJCTBOBATHCS
Konctutymuenn Poccuiickon ®enepauuu, TpynoBeim komexcoM Poccuiickon
®denepanyy U UHBIMU (eepaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu 0OpuUHATHM PELICHHH, 3aTParvBalOlIMX HWHTEPEChl PaOOTHUKA,
PabGoTomarens He HWMEET MpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JIAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIIOUUTEIBHO B PE3YIbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKH WU 3JIEKTPOHHOTO MOTy4EHUSI.

3.2.2.4. 3amura NEepCOHANbHBIX JAaHHBIX paOOTHHMKAa OT HEMPABOMEPHOTO UX
WCIIOJIb30BaHUs WU yTpaThl obecneunBaeTcss PaboTonarenem 3a CHET €ro CpeIcTB
B MIOPSAJIKE, YCTAHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM W WX NPEICTABUTENIN JIOJDKHBI OBITh O3HAKOMIICHBI O]
pacnucky ¢ gokymentamu MbOY COIII c.HoBoe /lemMknHO, yCTaHABIUBAKOIIUMHU
MOPSA0K 00pabOTKH MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a TakKKe 00 UX MpaBax
1 00S13aHHOCTSIX B 3TOM 00JacTH.

3.2.2.6. Bo Bcex ciydasix OTKa3 pabOTHHKAa OT CBOUX IMpaB Ha COXpaHEHUE U
3alIUTy TalHbI HEACHCTBUTEIICH.

IV. Ilepenaya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenade MepCOHANBHBIX JaHHBIX paboTHUKa PaboTomarens HOKEH
co0JIr0aTh Cieyroue TpeOOBaHHUA:

4.1.1. He coobmaTh mepcoHaldbHbIE JaHHbIE PaOOTHHKA TPEThEeW CTOpoHE 0Oe3
MUCPMEHHOTO corjacus paOOTHHMKA, 3a HCKIIOYCHHEM CIIy4aeB, KOTJIa 3TO
HEOOXOAMMO B LEJSAX MPEAYIPEKIACHHS YTPO3bI )KU3HU U 30POBBIO pabOTHHKA, a
TaKXKe B CITydYasX, YCTAaHOBIICHHBIX (pemepabHBIM 3aKOHOM.

4.1.2. He coo0marh nepcoHagbHble JaHHbIE PAOOTHHMKA B KOMMEPYECKUX LIEISAX
0€e3 ero MMCbMEHHOIO COTJIACHS.

4.1.3. Tlpenynpenuts JHI], MOJYYUBIINX MEPCOHAIBHBIE TaHHBIE PaOOTHUKA, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh HCIIOJB30BAHBI JUIIbL B IEIAX, IS KOTOPHIX
OHH COOOIIIECHBI, M TPEOOBATH OT ATHX JIUI] TIOITBEPKACHHUS TOTO, YTO ITO MPABUIIO
cobnoaeHo. JIuia, MmoNy4yuBIIME TEPCOHAIbHBIE JaHHbIE PAOOTHUKA, OOs3aHBI
COOJIFOAaTh PEXKUM CEKPETHOCTH (KOHpuaeHInanIbHOCTH). [Jannoe Tlonoxenue He
pacmpocTpaHseTcss Ha 0OMEH MEepCOHATBHBIMU JaHHBIMH PAOOTHHKOB B TTOPSJIKE,
YCTaHOBJICHHOM (perepaibHbIMH 3aKOHAMM.

4.1.4. OcymiecTBasATh TIepeaady NePCOHATBHBIX JTAHHBIX PAOOTHUKOB B TpEaeiiax
MBOY COIII c.HoBoe /IeMKHHO B COOTBETCTBUH C HACTOAIINUM [loioKeHHEM.

4.1.5. Pazpemarp AOCTYNl K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO
CIIEMAIBHO YIIOJJHOMOYEHHBIM JIMIAM, IPHU 3TOM YKa3aHHBIE JMLA JOJLKHBI
UMETh MPABO MOJYyYaTh TOJBKO T€ MEPCOHAIBHBIE JIaHHbIE PA0OTHHKA, KOTOPHIE
HEO0OXOAUMBI JJIsI BBIMOJIHEHUS! KOHKPETHON (PYHKIIUU.

4.1.6. He 3ampammBaTh HHPOpPMAIIMIO O COCTOSIHMHM 3JI0POBbSi PAOOTHHKA, 3a



HCKJIIOYEHUEM TEX CBEICHUH, KOTOpPbIE OTHOCSATCA K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. [TIlepenaBarb IEpCOHAIbHbIE JaHHbIE pAa0OTHHKA IPEICTABUTEISAM
paOOTHHUKOB B TIOPSIKE, YCTAaHOBIEHHOM TpyaoBBIM KoaekcoM Poccuiickoi
@denepanyiv, 1 OrpaHUYMBATH 3Ty WH(GOPMAILMIO TOJIBKO TEMH MEPCOHATBHBIMU
JAHHBIMM PaOOTHHKA, KOTOpPbIE HEOOXOAUMBI [IJISi BBIMOJIHEHUS YKa3aHHBIMU
MPEICTaBUTEIIIMHU X (QYHKIIUH.

4.2. XpaHeHne N UCIIO0JIb30BaHUE MEPCOHAJNBHBIX TaHHBIX paﬁoTHl/lKOB:

4.2.1. TlepconanbHbIe IaHHBIC PAOOTHHKOB OOpaOATHIBAIOTCA W XPAHATCS B
MBOY COIII c.HoBoe JlemMKuHO.

4.2.2. TlepcoHanbHble JaHHBbIE PAOOTHUKOB MOTYT OBITh IMOJYYEHBI, MPOXOIUTH
JNanbHEeHIIyr0 00pabOTKy M TepelaBaThCsl Ha XpaHEHHWE KaK Ha OYMasKHBIX
HOCUTENSAX, TAaK U B DAJIEKTPOHHOM BHUAE — JIOKAJbHOW KOMIIBIOTEPHON CETH U
KoMmIbroTepHOM nporpamme «1C: 3apmiarta u kagpbb».

4.3. Ilpu nosiy4eHUH MEPCOHANIBHBIX JAHHBIX HE OT paOOTHUKA (32 UCKIIOYCHUEM
CJIy4aeB, €CJIM MEepPCOHAIbHbIC JaHHBbIE OBUTM MPEIOCTaBICHBI PabOTOAATENI0 HA
OCHOBaHHMM (De/IepaIbHOTO 3aKOHA WJIM €CJIU IMEePCOHAIbHBIC JTAaHHBIE SBIISIFOTCS
o0IIe0CTYTHBIMHU) paboToIaTeNh 10 Hayaisa OOpaOOTKH TaKMX MEPCOHATBHBIX
JAHHBIX 00s3aH MPEJOCTAaBUTh PAOOTHUKY CJICIYIONIYIO0 HH(OPMALIHIO:

— HAaUMCHOBAHHC ((baMI/IJ'II/IH, nmMs, OT‘ICCTBO) n aapeC OoIcparopa HWIN €TI0
MpCaACTaBUTCIIA,

— 11eJ1b 00pa0OTKU MEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;
— TMpeArnoIaraeMble MoJIb30BaTeIH MEPCOHATBHBIX TaHHBIX;

— yCTaHOBJIEHHbIE HactosimuM ~ DenepanbHBIM  3aKOHOM TMpaBa CyObEKTa
IIEPCOHAIBHBIX TaHHBIX.

V. JlocTyn K NepCOHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. IIpaBo gocTymna K NepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— mupexkrop MBOY COII c.Hooe [IeMkuHo;

— COTPYIHUKHU OyXTaJlTepUH.

5.2. Pa6otanuk MBOY COIII c.HoBoe JleMKuHO UMeeT MpaBo:

5.2.1. Tlomy4dars IOCTyn K CBOMM IE€PCOHAJIBHBIM JAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYas MpPaBO Ha OE3BO3ME3HOE IMOJy4YeHHE KONMUHM JI000# 3amucH,
CoJiep Kallleil MepCcoHaIbHbIC JaHHbIE PAOOTHHKA.

5.2.2. TpeboBats oT PabGoromaresnss yTouHEHUs, UCKIIOUEHUSI WIM WCIPABIICHUS
HETIOJHBIX, HEBEPHBIX, yCTAPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO IOTYYCHHBIX
WIN HE SBJISIIONINX HEOOXOAMMBIMU i1t PaGoTomaTesns mepcoHalbHBIX TaHHBIX.

5.2.3. Ilony4ats ot PaGotomaTesns

— CBCACHHUA O JMOax, KOTOPLIC HMMCIOT AJOCTYII K ICPCOHAJIBHBIM JaHHBIM WA
KOTOPBIM MOZKET OBITH npeaoCTaBJICH TaKou HOCTYII,

— NCPCUCHb O6pa6aTBIBaCMI:>IX INEPCOHANBHBIX AJAHHBIX 1 HCTOYHUK HUX IMOJTYUCHHA,



— CPpOKH 06pa6OTKI/I NEPCOHATBHBIX JAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

—CBCIACHUA O TOM, KaKM€ OPpHUAWYCCKHUE TIIOCICACTBUA  AJIA CY6’I)€KT8.
IMCPCOHAJIBHBIX HTAHHBIX MOJKCT IIOBJICYb 3a coboi o6pa60TKa €T0 IICPCOHAJIBHBIX
JaHHBIX.

5.2.4. TpebGoBath u3BenieHuss PaboTomareneM BceX JIMIl, KOTOPBIM paHee ObLIN
COOOIlIEHBl HEBEpPHBbIC WJIM HEMOJHbIE IEePCOHAJIbHBIC JIaHHBIe, 000 BCeEX
IIPOU3BEICHHBIX B HUX UCKIIOUCHUIX, UCTIPABICHUSAX UM JOMOTHEHHUSX.

OO6xanoBaTb B yINOJHOMOYEHHBI OpraH MO 3alUTe TMpaB CyOBEKTOB
HEepCOHATBHBIX JAHHBIX UK B CyJeOHOM MOPSIIKE HEMTPABOMEPHBIE IEHCTBUS UITH
OesnmeiictBust PaboTtomarenss mpu oOpaboOTKe M 3aIIUTE €ro IMepPCOHAIBHBIX
TaHHBIX.

5.3. KommpoBaTh ¥ [enaTh BBINUCKA NEPCOHAJIBHBIX JaHHBIX pPaOOTHHKA
pa3peraeTcss UCKIIOYUTENBHO B CIYKEOHBIX LIENSAX C MUCbMEHHOIO pa3peleHus
Ha4YaJIbHUKA OTJIEJIa KaJIpOB.

5.4. Ilepemaua wuHOpMaMKM TPEThE CTOPOHE BO3MOXHA TOJIBKO TMpHU
MUCHbMEHHOM COIJIACHU paOOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HApPYUIEHHE HOPM, PeryJuMpyliux o0padoTKy u
3alUTY MEPCOHAIbHBIX JAHHBIX

6.1. Paborarku MBOY COIII c.HoBoe JleMKkuHO, BUHOBHBIE B HAPYIICHUH HOPM,
PETYJIUPYIOIIUX TOJIydeHHE, OO0paOOTKy U 3alluTy TMEePCOHAIBHBIX JaHHBIX
paboTHUKA, HECYyT JUCHUIUIMHAPHYI0 aJMHUHUCTPATUBHYIO, TpaXAaHCKO-
MPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pefepaibHbIMU
3aKOHAMHU.

6.2. Hupektop MBOY COII c.HoBoe JIeMKHHO 3a HapylIEHHE HOPM,
PETyIUPYIOIIKX MOJdy4YeHHe, oOpaboTKy M 3alllUTy MEpPCOHAIbHBIX JIAHHBIX
pabOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u 5.39
Konekca 00 agMuHuCTpaTUBHBIX NpaBoHapylieHusx Poccuiickoii @enepanuu, a
TaK)K€ BO3MeIlaeT paOOTHUKY yuiepO, NPUYMHEHHBIA HENPaBOMEPHBIM
MCIIOJIb30BaHMEM MH(OpPMAIUK, COAEpKAILEl TEPCOHANIbHBIE TaHHbIE pAOOTHUKA.



